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Mission:

To impart carcer-oriented professional training to young men and
women, especially to the backward Latin Catholic Community at an

affordable rate.

Vision:

Our vision is to develop the college into an institution of excellence
in professional studies with the best facilities available for study and

research at the highest level.
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Succession List of Principals

{. Prof. K.J. paul M.P.Ed. 2002 - 2005
5. Dr. V. S. Antony M.A., Ph.D 2005 - 2008
3. Mr Joseph G. Nellikkal M.A. 2008 - 2011
4. Prof. Philip Neri K. I. 2011 - 2017

M.Sc. (Phy.), MIETE, M.Phil, MIE (EC),
C.Eng., MCSE, MCA, MCP +1

Dr. Jose P. Abraham MSc., MPhil., PhD. 2017-

h

College Council

Dr. Jose P. Abraham (Principal)

Mrs. K. J. Philominal (Vice Principal)
Mrs. Juiny Rebello

Mrs. Nancy Jismon

Mrs. Susamma Thomas

Prof. K. Clement Abraham

Mr. Vasanth Kumar K.P.

Mrs. Smitha O, p, (Librarian)

Mr.K.]J. Thomag (Supdt.)
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OFFICE BEARERS FOR 2018-2019

Principal

Vice Principal

IQAC (Internal Quality
Assurance Cell) Co-ordinator
Staff Advisor

Career Guidance and Placement
Committee

NSS Program Officer

Nature Club

Library Committee

Internal Examination Committee

. Website Committee
11.
12.
13.

Science/ Quiz/ Debate Club
Women’s Guidance Cell
Students Grievance and
Redressal Committee

Staff Editor

Admission Committee
College Uniform Committee
External Examination Committee
Attendance Committee
Entrepreneurship
Development Club

Internal Complaints Committee
Against Sexual Harassment
Higher Educational Survey
Nodal officer

Alumni Association
Mentoring Committee
Counselling Centre

Cultural Committee

Drug awareness committee
Sports Committee

Film Club
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Heavenly Patroness ¢ St Catherine of Siena
ea

(Doctor of the Church)

s one of the mos! beautiful towns of Italy .?ltuated 231 kilo.-
“orth of Rome where St. Cathgrme w-as born in 1347. She wag
ante of the King and the feuding Italian Princes. She fearlessy
ayed the mercenary war lords. She advised Popes,
¢ direction to many of the outstanding abbots,
d soldiers of Europe. On a purely natural leve]
fthe most vigorous and courageous women

Sienal
meters
the confid
confronted and sw
comforted the poor, gaV
preachers, theologians_ an
St. Catherine of Sienais one o

in history.
Year of Establishment : 2002

Siena College of Professional Studies 1s the third university affiliated
college patronized by the Bishop of Kochi. It is affiliated to Mahatma
Gandhi University, Kottayam. This is a milestone in the rapid development
in the arena of education triggered off by Rt. Rev. Dr. Joseph Kureethara,
the former Bishop of Kochi. It was on 17th August 2002 that the
Government of Kerala sanctioned the college for the Diocese of Kochi,
which belongs to the Latin Catholic Community. On 4th September 2002
Mahatma Gandhi University granted affiliation. On 27th September 2002
the college with the name Siena College of Professional Studies was
inaugurated by ShriNalakathuSoopy, Hon’ble Minister of Education,
Kerala, in the presence of Prof. K.V. Thomas, Hon’ble Minister for
Fisheries and Tourism, Kerala, Dr. Cyriac Thomas, Hon’ble Vice
Chancellor of Mahatma Gandhi University, Kottayam and other dignitaries

at the meeting, presided over by His Excellency, Rt. Rev. Dr. John
Thattumkal.

Patron : Rt. Rev. Dr Joseph Kariyil (Bishop of Kochi)

s, I:l;ificelil‘e]-]my, Rt. Rev. Dr. Joseph Kariyil, the 35th Bishop of Kochi,
Minisiy gEdO the Dloc§s§ on 5th July 2009. Under him the Pastpral
eyl qutlonal Ministry and Social Ministry are well organized

50Ing on with many formation and development programs. The Bishop

has special concern :
ncern for the education of ¢ s tive
of rrespectiv
of caste and religion, the young generation, 1rresp

e B




Managed by : The Diocese of Kochi

The Diocese of Kochi is a Latin Catholic Diocese, established in

1557 by Pope Paul IV in recognition of the missionary work done by the
Portuguese in India. The territory extended from Cannanore to Cape
Comarin on the west coast and to the whole of the east coast of India.
One can rightly claim that the Diocese of Kochi, after Goa (1 534), is the
mother Diocese of all Dioceses in the southern and eastern India, Ceylon
and Burma. Now the Diocese of Kochi has become territorially the
smallest Diocese in India owing to the bifurcation and erection of new
Dioceses. The Diocese was under the Portuguese administration till 1950
and was handed over to the native bishops. The Diocese is situated in a
narrow strip of land, extending from north to south, covering 236 sq. kms
on the eastern side of the Arabian sea. The Diocese has embarked on
several pastoral and development measures for the uplift of the people of
the coastal area. Right from its inception in 1557 as the second Catholic
diocese in India it has been taking a leading role in the socio-educational
upliftment of the people.

Features of the College

The college is now functioning in a well disciplined and serene campus
at Edakochi, Kochi with the facilities such as : excellent faculty, full time
office assistance, pleasant and disciplined campus atmosphere, well
arranged classrooms, fully equipped laboratory, computer courses along
with Degree classes, canteen, facilities for English language training etc.

We offer excellent facilities for the total development of all students
and a perfectly peaceful campus. There is opportunity to pursue short -
term job oriented courses in the campus itself.

Hostel facility will be arranged upon demand.

Aim and Motto of the College:

The aim of the College is to impart wisdom at all levels to form

better citizens for the country and the world.
“Wisdom of God for the welfare of the people” is our motto.
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Career Guidance and Placement Cell

placement cell is @ gateway (o aspxrqd career and helpg Stug
become competent in the world o.f globqllsatlon. The Placen;en et
Siena College of Professional studies envisages providing Career se:\?‘“ .
d |

soft skills, development programmes and preparatory Courseg ¢ hces,
0
Elp

students to become excellent, competent and professiona|

Students have found placements in Infosys, Wipr 0. 1Ga
Sutherland, TCSto name a few.

This year the placement cell intends to publish a month
That includes career related articles contributed by teacher

and experts in the field.

The Placement cell is also planning to bring out a placement brochyre
giving detailed information about the college, its courses, the student profile
and the unique aspects of each of the courses and plans to send jt
various Corporates. Students will go for brochure presentation with prigr
appointments and invite organizations to the campus for placements,

Nature Club

Nature Club functioning in the college motivatesthe students and
staff to be more aware of the need to protect the environment through

planting trees, chemical fertilizer free cultivation and beautifying the
campus.

te, KGISL’

! bulletin‘
S) StUdentS

The College Magazine

The College Magazine is an open forum where students can express
their views and opinions. It is an outlet for the creative talents_of thf‘;
Students. The student Editor, helped by an Editorial Board and the St*]‘
Editor, brings out the magazine at the end of the academic year ];:;
magazine showcases the literary, cultural, sports and nature clubactivi ‘1ne
and achievements of the students. The success of a College Magalzilng
depends upon the joined efforts of students, teachers & non ! eacllible
staff. By writing for the magazine, a student leaves behind an inde

mark of her passing through the College.

Committees and Clubs o each
llatlon th theil’

There are different committees working in affi o Wi
{10

rtm . sy 5
ent. They conduct various activities in connec

e T
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academic programmes and to broaden the horizons of the students. This
also helps the students to develop an initiative and a sense of responsibility
to face the challenges in life. Membership is voluntary. Each club has a
member of the faculty as an advisor.

Parent Teacher Association

The College has a Parent Teacher Association which meets to discuss
various academic and non-academic matters regarding the students. The

co-operation of the parents and their suggestions are welcomed by the
Institution.

The Student Government

The College Union is the Student Government of the College. The Union
consists of the elected representatives of the student community. It
comprises of the Chairman, the Vice Chairperson, Arts Club, Student
Editor, two University Union Councillors, the representatives of the various
classes and the Association Secretaries.

Examinations and Test Papers

The primary purpose of Examinations and Test papers is to evaluate the
work of the students and also to give them training. Exemption from
attendance at Examinations and test papers is granted only by the Principal.

Malpractice in test papers and Examinations will be regarded as serious
breach of discipline.,

College scholarship/Prizes/concessions etc. will be awarded only to those

students who appear for the Terminal Examinations and Test papers of
the College.

Tutorial System

There is an efficient tutorial system in the College with students being
closely monitored and guided by the concerned teachers in charge ofthe
respective classes. Efficient counselling is given to the students for the
upliftment of their character and career,

Future Plgn

Starting of M.C A, M.B.A., upgrading the Library with online Digital
access facility.

15




principal
Dr.Jose.P. Abrahat

FACULTY

1 MSc., MPhil,, Ph.D 984734601

Vice Principal ,
Ms. K. J. philominal, M.Com, M.Phil, PGDTM 9846035284

Department of
1.

00N

Information Technology

Mrs. Nancy J ismonM.Sc IT, M.C.A (HOD) 9847794894
Mrs. Shalini.V M.C.A 9142026658
Mrs. Soumya P.N M.Sc IT 9745476097
Mrs. Nishamol H M.Sc IT 9847323287
Mrs. Manju J M.C.A 9645702335
M. Prethviraj T.K M.Sc. (C.S) 9895736486
Mrs. Shajeni Justin M.C.A 8547133466
Mrs. Reshma Xavier M.Sc (C.S), B.Ed 8891792850
Mr. Abhilash K.V M.C.A, PGDCA 8891550474

Department of Commerce

1

Mrs. K.J Philominal (HOD) M.Com, M.Phil, PGDTM
9846035284,2235284

2. Mrs. Linda Shiffy K.A M.Com, M.B.A, M.Phil, S E T, PGD.CA
9495602055
3. Mrs. SarasaChandrasekharan M.Com(F.Mgt),
M.Com (Marketing) 9446916024
4. MrsNimmi E. Jose M.Com, B.Ed, M.B.A, S E T 9744039568
4. Mr. Chandanraj S.M M.Com, M.B.A, M.-H.R.M, N.E.T
9037517969
5. Mrs. Roopa V.J M.Com, M.B.A.B.Ed, SET 8301888064
6. Mrs. Rashmin M.G M.Com, N.E.T 8089426270
;. Mrs. Asha {\ntony M.Com, M.B.A, N.E.T 9847192643
. Mrs. Resmi C.T M.T.A, LA.TA 9745685405
i? 1\13[& LSakshmi K.R:, M.Com, N.E.T 8281208577
1. Mrs. Sherlina Cyril, M.Com,M.B.A, B.Ed SET 8157988727
- Mrs. Ligi Bijul, M. Com, B.Ed, SET 949583963
13. Mr. Naveen M. S M. Com, N.E.T, DFA 9809110630
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j15. Mrs. Susmi . P.S M. Com, B. Ed 0746369436

16. Mrs. Dhanya Asok, M. Com, M.B.A 0047481932
17. Mrs. Roopa Ruby Mathew M.Com 9037332807
18. Mr. Joseph Bony T.L M.Com, M.B.A, M.S.W, D.F.A, D.P.A,
C.C.P (Counselling) 9037120121
19. Mrs. Mary Celin M.Com, B.Ed, SET 9633283881
20. Mrs. Teena P.P M.Com, B.Ed, SET 9454666551

Department of Management Studies
1. Mr. Vasantha Kumar K.P (HOD) M.A, B.Ed, M.Phil, M.B.A

0847293763
2. Mrs. Vrunda S M.B.A 9400838289
3. Mr. Renjith K.P M.B.A., M.Phil., DFA 8289851667
3. Mrs. Anchu P. R M.B.A, B.Tech, M.Phil 9995188101
4. Mr. Ronal Joy M.B.A 0847402318
Department of Mathematics
1. Mrs. Juiny Rebello M.Sc, B.Ed 9446528538
2. Mrs. Swapna TA M.Sc, B.Ed ' 9446865251
Department of English
1. Mrs. Susamma Thomas (H.O.D) 9995674042
M.A (Eng), M.A (Co.Eng)

2. Prof. K. Clement Abraham M.A ~ 0349872017
3. Mrs. Chandigy Xavier M.A, B.Ed, M.Phil 9947808045
4. Mrs.Vinitha. A M.A 9037942195
5. Mrs. Rubina. R M.A, B.Ed, SET 9656575757
6. Mrs. Devi Bharathan, M.A., B.Ed., SET 0526415413
7. Mrs. Amal Rose Jose M.A, B.Ed. 9809179525
8. Mrs. Remya K.T M.A, B.Ed, M.Sc (Psychology)SET

| 9633776046
Oriental Languages
1. Mrs. Beena T.J M.A, B.Ed 0847991164
2. Mrs. Jessy George P. M.A, B.Ed, S.E.T 9847900206
3. Mrs. Bindu KN M.A, M.Phil, PGD.T 7736695525
4. Mrs. Jibi K.B M.A, B.Ed, M.Phil, PG.D.T, P.GD.J 8301070426
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Non-Teaching Staff

Thomas Superintendent

J 9847
,’; Rﬂdsz Apna Nimmy M. J B.Com, PGDCA Clerk 99952;28;
3' Mrs. Maria Jacintha B.Com, (quly) Clerk 9526798634
4. Mrs. Smitha O.P B.A, M.Lisc Librarian 9744680558
5 Mrs. Annie Sumie B.Com, PGDCA Cle.rk 98471]0435
6. Mrs. Saranya Nelson PGDCA Lab Assistant 9744867 y
7 Ms. Mary Reshma V.J., Clerk 99473853,
. Mr. David Paul, Peon 9388426124
9. Mrs. Rubit P.F L.G.Staff 996]220356
10. Mrs Juliet Judeson » 9746621584
11. Mrs. Sherly Antony b 8281644393
12. Mrs. Vironi Johnson : 8547394459
13. Mrs. Soja Antony B 9605108104
14. Mr. K.D Joseph Security 9747928545
COURSE OF STUDY

Three Year Degree Courses
Part I - Language : English
Part II - Anyone of the following languages - Malayalam & Hindi
Part III - Optional
1. Information Technology
2. Business Administration
3. Commerce (Optional: Taxation)
4. Commerce (Optional: Tourism & Travel Management)
5.Computer Applications

Courses offered and qualification for Admission
B.Com. 3 Years Course (Semester Scheme)

g.Com Taxation (Six Semesters) Model 1
‘Com Taxation (Six Semesters) Model 11
Qualification: -
Candidates
following subjects

Book Kee
subjects. Com

: he
passed Pre-degree/+2/equivalent with any of !

. ing
ping and Accountancy and any two of the fo}-l,?we:ﬂd
merce, Commercial Correspondence, Book Keepf®

T




Accountancy, Economics, Life Insurance and Salesmanship, Banking with

Secretarial Practice, Business Studies, Mathematics, Computer Science,
Computer Application

Or
A pass with 45% marks in aggregate.
B.Com. Travel & Tourism (Six Semesters)
Qualification: Same as B.Com (Taxation)
B.Com. Marketing (Six Semesters)
Qualification: Same as B.Com (Taxation)
Bachelor of Business Administration (BBA - Six Semesters)

Qualification: Candidates passed Pre-degree / +2 equivalent in any
group.

Complementary: Mathematics, Statistics

Bachelor of Computer Applications (BCA - Six Semesters)

Qualification: Candidates passed Pre-degree / +2 equivalent with

Physics, Chemistry, Mathematics or Computer Science as optional under
Part III

Bachelor of Information Technology (B.Sc. IT - Six Semesters)

Qualification: Candidates passed Pre-degree / +2 equivalent with
Physics, Chemistry, Mathematics or Computer Science as optional under
Part II1

The medium of instruction is English.

Complementary: Mathematics

B.A. English

Admission to BA English of Language & Literature and Social
Sciences shall be open only to candidates who have passed plus two or
equivalent examination or an examination accepted by this University as
equivalent thereto,

Complementary: Political Science & Informatics
M.Com

B.Com under Part 111 Core Group (Core + Complementary + Open
Courses) or BBA / BBM with not less than CGPA of 1.8 out of 4.
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Main / Core subsidiaries / Commcm(_:m

arie
45% marks. Arje

part 1T1(

Com under AT
o ith not less than

or BBA/ BBM W
'VALUATION PATTE
EXAMINATION AND EVA RN (s :
Uni\'crsilymlcs) .
The evaluation of cach course shall contain two parts:
(i) Internal or In-Semester Assessment (ISA)

(i) External or End-Semester Assessment (ESA)

The internal to external assessment ratio shall be 1:4, for p,
courses with or without practical. There shall be a maximum of §() Mmark

a] evaluation and maximum of 20 marks for internal evaluatio;

forextemn : .
For all courses (theory & practical), grades are given on a 07-poir

<cale based on the total percentage of marks. (ISA+ESA) as give

below
Percentage of Marks Grade Grade Point
90 and above A+ - Outstanding 10
80-89 A -Excellent 9
70-79 B - Very Good 8
60-69 C - Good 7
50-59 D - Satisfactory 6 "
40-49 E - Adequate 5
Below 40 F - Failure 4

(CCII:EDIT POIN,T AND CREDIT POINT AVERAGE Credit Poin!
e 1ocf‘a course 1s calculated using the formula
* GF, where C = ¢y edit; GP = Grade point

Credit Point Avera
e (CPA) of :
calculated using thegforgnu la) ofa Semester/Programme is

T T 00




CPA = TCP/TC, where TCP = Total Credit Point; TC =
Toral Credit

Grades for the different semesters and overall programme
are given based on the corresponding CPA as shown below:
CPA Grade

Above 9 A+ - Qutstanding
Above 8, but below or equal to 9 A - Excellent

Above 7, but below or equal to 8 B -Very Good

Above 6, but below or equal to 7 C - Good

Above 5, but below or equal to 6 D - Satisfactory
Above 4, but below or equal to 5 E - Adequate

4 or below F - Failure

CPA Grade
Above 9 A+ - Outstanding
Above &, but below or equal to 9 A - Excellent
Above 7, but below or equal to 8 B -Very Good
Above 6, but below or equal to 7 C - Good
Above 5, but below or equal to 6 D - Satisfactory
Above 4, but below or equal to 5 E - Adequate
4 or below F - Failure

Note: A separate minimum of 30% marks each for internaland
external (for both theory and practical) and aggregate minimum
of 40% are required for a pass for a course. For a pass in a
Programme, a separate minimum of Grade E is required for all the
individual courses. If a candidate secures F Grade for any one of the
courses offered in a Semester/Programme only F grade will be awarded
for that Semester/Programme until he/she improves this to E grade or
above within the permitted period. Candidate who secures Egrade and
above will be eligible for higher studies,

-42




| MARKS DISTRIBUTION FOR EXTERNAL
EXAMINATION AND INTERNAL EVALUATION

The external examination of all semesters shall be condy
the University at the end of each semester. Internal evaluatiop
done by continuous assessment. Marks distribution for external anq

Cled
ISto},

1
assessments and the components for internal evaluation with theirrrlrtle;f
are shown below: |

\ Components of the internal evaluation and their marks are g
below.
| For all courses without practical

a) Marks of external Examination : 80

b) Marks of internal evaluation : 20

All the three components of the internal assessment are mandaton
For common course English in I Semester, internal oral examinatio,

| '\\ shall be conducted instead of test paper.
1 Components of Internal Evaluation MARKS
‘ . Attendance 5
'l Assignment /Seminar/Viva 5
Test paper(s) (1 or 2)(1x10=10; 2x5=10) 10
Total 20

For all courses with practical

a) Marks of theory — External Examination : 60
b) Marks of theory —Internal Evaluation : 10

i Components of Theory — Internal Evaluation MﬂfEf_,
| | Attendance 3
i = i
i Asmgnment/SeminarNiva o 2
| Test Paper(s) (1 or 2) 5. o
(1x5=5; 2x2.5=5 5
- —
/
| T EERe L s

g |



a) Marks of Practical -External Examination: 40 (only in even

semesters)

b) ‘Marks of Practical- Internal Evaluation: 20 (odd and even semesters
combined annually)

Components of Practical-Internal evaluation Marks

Attendance | 4

Record* : 10

Lab involvement 6

Total 20

*Marks awarded for Record should be related to number of
experiments recorded.

Project Evaluation: (Max. marks100)

Components of Project-Evaluation Marks

Internal Evaluation 20

Dissertation (External) 50

Viva-Voce (External) 30

Total 100

Attendance Evaluation
1) For all courses without practical

% of attendance - Marks

90 and above 5
85 -89 4
80-84 3
76-79 2
75 1

(Decimals are to be rounded to the next higher whole number)
23




1) Forallcoursces with practical

o4, of Attendance Marks % of Attendam

90 and above 3 90 and above \4

30—89 : 85—89 \3

oy 1 80—84 \2

75—179 T

(Decimals are to be rounded to the next higher whole W
ASSIGNMENTS | : __

Assignments are to be done from 1+ to 4t Semesters. A leas
one assignment shoy]q be done in €ach semester
SEMINAR/VIVA |

A student sha]] Present a seminar jp the 5™ semester and appea
for Viva-voce in the gt semester
INTERNAL ASSESSMENT TEST PAPERS

Atleast one Internal test-paper is to be attended in €ach semester
foreach course,

External Examination

The externa] €Xamination of 3] Semesters shal] be conducted by
the University at the end of each semester

Students ha '

Benefit of attendance may be
University/College union/Co-
present for the days of abs

granted to students attending
curricular activities by treating them 35/
tnce, on production of participation

24




attendance certificates, within one week, from competent authorities
and endorsed by the Head of the institution. This is limited to a maximum
of 10 days per semester and this benefit shall be considered for internal
assessment also.

Those students who are not eligible even with condonation of
shortage of attendance shall repeat the course along with the next batch.

All students are to do a project. The projects are to be identified
during the Il semester of the programme with the help of the supervising
teacher. The report of the project in duplicate is to be submitted to the
department at the sixth semester and are to be produced before the
examiners appointed by the University.

There will be no supplementary exams. For reappearance/
improvement, the students can appear along with the next batch. A
student who registers his/her name for the external exam for a semester
will be eligible for promotion to the next semester.

A student who has completed the entire curriculum requirement,
but could not register for the Semester examination can register notionally,
for getting eligibility for promotion to the next semester. A candidate who
has not secured minimum marks/credits in internal examinations can re-
do the same registering along with the University examination for the
same semester, subsequently.

All programmes and courses shall have unique alphanumeric code.
Each teacher working in affiliated institutions shall have a unique
identification number and this number is to be attached with the codes
of the courses for which he/she can perform examination duty.

PATTERN OF QUESTIONS

Questions shall be set to assess knowledge acquired, standard
application of knowledge, application of knowledge in new situations,
critical evaluation of knowledge and the ability to synthesize knowledge.
The question setter shall ensure that questions covering all skills are set.

He/She shall also submit a detailed scheme of evaluation along with the
question paper. |
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A question paper shall be ajudicious mi7.< of objective type, shy
answer type, short essay type /problem solving type and long essar;
type questions. o
pattern of questions for external examination for theory Papey
upto 2016 admission.

"] ) . M k ‘—'-\
Total no. of | Numberof questions | Viarxs of each | Toty
questions | tobe answered question Marks

10 10 1 10
12 8 2 16
9 6 i 24
4 2 15 30

TOTAL 35 26 X 80

Pattern of questions for external examination for theory papers

from 2017 admission
Total no. of | Number of questions| Marks of each Total
questions | to be answered question marks|

12 10 2 20

9 6 5 30

4 2 15 30
TOTAL 25 18 X ____’8*0/

MARK CUM GRADE CARD

The University under its seal shall issue to the students @ MAR hl

/

CUM.GRADE CARD on completion of each semester; whichsh?
contain the following information:

(a)
(b)
(c)

Name of the Uni
Name of the Col

versity
lege

Title & Model of the
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(d) Under-Graduate Programme

(¢) Name of the Semester

(f) Name and Register Number of the student

(g) Code, Title, Credits and Max. Marks (Int., Ext. & Total) of
each course opted in the semester.

(h) Internal, External and Total Marks awarded, Grade, Grade point
and Credit point in each course opted in the semester

(1)  Institutional average of the Internal Exam and University Average
of the External Exam in each course.

() The total credits, total marks (Max. & Awarded) and total credit
points in the semester

(k)  Semester Credit Point Average (SCPA) and corresponding Grade.

() Cumulative Credit Point Average (CCPA) corresponding to
Common courses, Core and Complementary (separately and
together) and whole programme, as the case may be,

(m) The final Mark cum Grade Card issued at the end of the final semester
shall contain the details of all courses taken during the final semester
examination and shall include the final grade/marks scored by the
candidate from 1%to 6"semester,as the case may be, and the overall
grade/marks for the total programme.

Relaxation in Marks in the qualifying examination:

Kerala Scheduled Caste / Scheduled Tribe Category : The minimum
grade in the qualifying examination for admission to the PG Degree
programme is ‘C’ [See Annexure | (@) & I (b)] in the seven point scale
for CBCSS and a pass for pre CBCSS applicants.

SEBC Category : A relaxation of 3% marks in the qualifying
¢xamination from the prescribed minimum is allowed [see Annexure ]
(d)] i.e., CGPA of 1.88 for CBCSS applicants and 47% marks for pre-
CBCSS applicants for admission to MSc programmes and CGPA of 1.72
for CBCSS applicants and 42% marks for pre-CBCSS applicants for
admission to M.A./M.Com programmes.

OEC Category : A relaxation of 5% marks in the qualifying
€Xamination from the prescribed minimum is allowed [See Annexure |
(¢) i.e, CGPA of 1.80 for CBCSS applicants and 45% marks for pre-
CBCSS applicants for admission to MSc programmes and CGPA of | .60
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for CBCSS applicants and 40% marks for pre CBCSS applicants
admission to MA /M Com programmes.

Persons with Disability Category : A relaxation of 5% marks iy,
the qualifying examination from the prescribed minimum is allowed i ¢
CGPA of 1.80 for CBCSS applicants and 45% marks for pre - CBCSg
applicants for admission to MSc programmes and CGPA of 1.60 for
CBCSS applicants and 40% marks for pre CBCSS applicants for
admission to MA/MComprogramme. Mahatma Gandhi University PG
CAP. | o

PREPARATION OF RANK LIST :

Under Pre - CBCSS pattern, the rank list.of P.G Degree programmes
will be prepared on the basis of the marks obtained inthe qualifying
examination in part III subjects unless otherwise mentioned, standardized
to 1000. The index mark is-arrived at after adding / deducting weightage/
bonus marks / handicap marks, ifany. . .~ 00 i

Under CBCSS pattern, the CGPA secured for Part III Core- group
[Core Complementary courses) unless otherwise mentioned shall be
converted into marks out of 1000. The index mark is arrived at after
adding / deducting weightage / bonus marks / handicap marks, if any.

Bonus Marks

The Bonus marks will be awarded as follows:

a. Bonus of five marks will be awarded to NCC and NSS candidatesfor
admission to all programmes. For NCC candidates the bonus marks will
be awarded on the basis of the NCC certificates signed by the Director
and issued by the Directorate provided the candidates have secured al
least 75% attendance after having participated in NCC activities during
the period of study for Undergraduate programmes. An additional bonus
mark of 3 will be given to ‘A’ certificate holders and 5 marks eachto ‘B
and ‘C’ Certificate holders in proof of their high proficiency.

b. In respect of NSS candidates the boys marks will be awardedon
the basis of NSS certificates signed by the Vice-Chancellor or the Prﬂ'.
~ Vice-Chancellor and issued to volunteers who have completed 240 bouﬁ
of work within a period of 2 years of undergraduate study immediatel)
preceding the P.G. programmes for which admission is sought.

28




¢. Abonus of 15 marks will be awarded to the Ex-servicemenapplicants
and widows and children of Jawans and IEx-service men secking admission
to the P.G. Programmes. Applicants in this category should invariably
produce the certificate in support of their claim at the time of admission.
The certificate should be obtained not carlicr than six months from the
last date of submission ofapplication from the military authorities or state/
Zilla Sainik Welfare Officer to the effect that the applicant is the son /
daughter of ex-service man oran ex service man himself/ herself. The
certificate should clearly show that the benefit of reservation has not
been granted ecarlier to any member in the family. In the absence of the

above certificate the claim Mahatma Gandhi University PG CAP will not
be considered.

d. The benefit of bonus marks can be scored by a candidate only
under one category 1.e.; either NSS or NCC.

e. Bonus marks will be added only if the candidate has obtained the

prescribed minimum qualifying marks in the qualifying examination while
calculating the index marks.

Rules for Admission

The admission Policy is as per the Government and University
normes.

1. Application for admission in the College should be made in the
prescribed form as notified by M.G. University.

The registration number and the application number must be quoted
in all subsequent correspondence

o

3. The application form duly filled in should be submitted on or before
the last date published by the University.

4. Applications containing false information will be rejected.

Candidates who are prepared to choose either Hindi or Malayalam

as additional language will only be selected for admission for B. A,
B. Com. degree programmes.

6. Students who are found eligible for admission will be called for an
interview which they should attend with their parent or guardian.



N

7 All the columns in the application form must be carefully filleq
Attestation of marks should be done in the appropriate Pages. N .
compliance with the same will entail rejection of th i

e | ¢ applicayjg,
8. Candidates migrating from outside Universities / Boards, if selec |
should produce at the time of admission, migration ce

rtificate,
9. Applicants are advised to keep with them tr

: . g U€ copies of (g,
certificates before they submit the orj ginal certificates at the Coll
Office. e

10. Students belonging to the Scheduled Caste / Scheduled Tribe 44
other eligible communities will get fee concession as per €Xisting
rules.

ted,

11. The students selected for interview must bring with them § copies of

their latest passport size colour photographs. An identity card with
the photograph will be issued to the students on payment of the cost
of the card.

Original Documents to be produced at the time of interview
SSLC Book with a self attested copy
Plus two/Senior Secondary School Mark list Transfer
Certificate
Conduct Certificate

Originals of any other certificate attached to the application
Intimation Letter

Migration certificate - for those who have passed from any other

University or Board other than Kerala State Board Higher Secondary
Examination.

Five copies of the recent passport size colour photographs.

KERALA RAGGING PROHIBITION ACT 1998
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Rules of General Discipline

Students are expected to be in the class at the first bell. No student
shall leave the class without the permission of the Asst. Professor
concerned.

Classes will be conducted fom 9.00am to 2.30pm. Students should
on no account arrive late to the classroom. At the stroke of the second
bell, students should stand up in silence for the Morning Prayer.
Students should obtain the permission of the Principal to leave the
College campus during working hours.

No student shall leave a class without the permission of the lecturer
concerned. Students should obtain the permission of the Principal to
leave the college campus during working hours.

Students should go from one class to another as quickly as possible
without loitering about and disturbing other classes.

Uniform is compulsory to all students. Students should be simple,
neat and tidy in dress. Particular care should be taken to dress modestly.
Proper hair style should be maintained which is suitable to students
of professional courses avoiding shabbiness and lack of grooming.

Students should behave and conduct themselves both inside and
outside the College in a becoming and gentlemanly manner. They
should be courteous to one another and to the members of the staff.
No trace of vulgarity should appear in their conversation and
behaviour. They should be dignified in the class room and outside.
Smoking in the College campus strictly forbidden.

When a student meets a member of the teaching staff, for the first
time during the day he/she should greet him/her in an appropriate
manner. “Good morning Sir/Madam”. Every student should carry
his/her identity card & produce it on demand by the authorities 0f
persons authorized to do so.
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1.

12.

13.

14.

15.
16.

17.
18,
19,

Every student shall hfm(llc with care the College property and shall
o operate in preserving the clcanhn.css and tidiness of the building
ond furniture. ThoSf3 who maf'k or disfigure or otherwise spoil any
porliOH of the building, premises or furniture shall be punished for
misconduct.

gtudents are specially warned not to write or scribble anything on
the blackboard. Breach of this rule shall be seriously dealt with.

No notice or petition of any kind shall be circulated among the students
or pasted on the notice board without the written sanction of the
principal.

students are forbidden to make complaints in a body or address any
authority in a collective manner. Students are strictly warned against
forwarding complains of any kind without the knowledge and consent
of the Principal.

Megaphone, loud speakers etc. should not be used and posters,

banners or boards should not be put up in the campus without the
written permission of the Principal.

Serious action will be taken against the students, who bring outsiders
to the College without the prior permission of the Principal.

No meeting or function of any kind shall be held without the sanction
of the Principal. Meetings and other functions in the College shall not
be allowed to be exploited either directly or indirectly for the
propaganda of political parties. It will be at the discretion of the
Principal not to allow any function, which in his opinion, is undesirable.
Students are forbidden to take active part in political agitations directed
against the authority of the Government.

The Principal may further, at his discretion, forbid students to engage
prominently in any public movement.

Participation in strikes of any kind is strictly forbidden.
Students should have their personal letters addressed to their home.

The Principal or other constituted College authority may frame and
Issue from time to time disciplinary rules of permanent or temporary
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nature, regulating the conduct of students within the College campu
in so far as such rules scem necessary

a. to secure the observance of the above rules, and
b. to maintain the reputation of the College.

20. The attention of the students is drawn to the rule that they shquh
respect their teachers not only inside the class room but also outsidg
Well-disciplinedbehaviour is expected at any function in the Collegc

21. Excursions will be allowed only once in a course of study an
preferably in the final year. Excursions may be arranged 1n such |
way as to minimise the loss of working days.

22. The use of mobile phones by students is strictly prohibited in-side th
College building as per Government orders.

23. The Principal shall be the final authority in the interpretation of th,
College rules. Matters not covered by the existing rules will be left
the discretion of the Principal and his decision will be final.

24. Students are not allowed to engage in any politically motivated activitie
within the campus such as organizing meeting, processions, shouting
slogans, pasting of notices etc. which have been forbidden by law anc
college regulations.

25. Students are strictly prohibited from the use of illicit drugs, tobacco
alcohol and any other substances.

Excursions

1 Excursion parties should be accompanied by the members of th
staff and the expenses of these members of the staff should be born
by the party of the students. When women students go on excursior
either alone or in company with men students, there should be a lady
lecturer to accompany them. The Principal’s permission should be
obtained before making plans for excursion. The completed applicatior
forms should reach the Principal at least three days before the journey.

2 Excursions will be allowed only once in a course of study and
preferably in the final year. Excursions may be arranged in such @
way as to minimize the loss of working days.

Attendance and Absence

I. The working day is divided'ordinari_lyﬁitji_é:ﬁ;\'fréfp,éﬁbds each of one

hour duration. o B R
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Agtendance shall be taken at the beginning of each period,

[ cave of absence for one or more periods must be obtained from the
principal in the letter format in advance,

'l O

4. No lcave will be granted unless the Principal is satisfied with the
| reason stated.

“rn

No student shall absent himself/ herself from a class without leave.

6. Absence without lcave for a part of a session shall be considered as
absence for half day.

2 Students absenting themselves without leave for more than 10 working
days will have their names removed from the rolls. They may be re-
admitted at the discretion of the Principal.

g Students shall not take leave of absence unless it is absolutely
necessary. Those who take leave should produce a leave letter, duly
signed by the parent or guardian, when they return after leave.
Irregularity in attendance may result in the loss of term days. The
loss will end in the loss of a year.

9. The annual certificate of attendance and progress required by the
~ University for admission to the University examinations will in no
. case be granted unless the student has secured not less than three
fourth of the number of the total working days in the academic year

and the Principal considers that the student’s progress and conduct
have been satisfactory.

N.B. Students are informed that they should get 75% of attendance
of the year and should they fall short, the deficiency will be condoned,
only if the syndicate is satisfied that the absence was for reasons
E beyond the control of the students. Deficiency beyond 20 days will
0" no account be condoned and exemption will not be granted for

more than one academic year in any course of study.
MG University Student’s Code of Conduct Rules 2005

Title : These rules shall be known as Mahatma Gandhi University

| Studcnts’ Code of Conduct Rules - 2005. It shall come into force with
mmediate effect, ‘

Object: These rules are framed with a view to maintaining and enforcing
) . R g8 1 et N .
bood conduct inside the class rooms and campus in the affiliated Colleges,

Reparlmems of Teaching and Research and Self Financing Schools of
'¢ Mahatma Gandh; University. | ' '
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Application .
under the

These rules shall be applicable to all the affiliateq coll
University, University Departments of Teaching an( Resec
ar

and Self Financing Schools of the University.

4. Definitions !

(1)
)
3)
(4)
)
(6)

College : means a college as defined in Section 2 (2) anq Secyi
2 (7) of the M.G. University Act 1985. -
Vice Chancellor : means the Vice Chancellor of the Maha,
Gandhi University.

Students” Grievance RedressalCommittee : Students’ Grieyg,
Redressal Committee constituted as per Rule 8.

Student : means a part-time or full time student as defineq
Section 2 (26) of Mahatma Gandhi University Act. '
Principal : means Head of the College as defined in Section 2(j
of the Mahatma Gandhi University Act 1985.

Political activity : Political activity means any act, activity or condu
by any student in a college by which political ideologies of ar
political parties recognized by the Election Commission are preachs
professed, imparted or disseminated by speeches, visibl
representation or other means of communication whatsoever.

In case of definitions not mentioned above, the definitions in the Univers!
Act and Statutes shall prevail.

3. Prohibition on Political Activity inside the campus

(a)

(b)

(c)

No student of a college shall get himself/ herself involved ina
political activity by himself or alibi; the said activity to be carr
on by fellow students inside the campus in any manner whatsoevt
and any such activity is hereby banned inside the campus.
Taking part in any political activity by organizing students or!
cause gatherings inside the college campus for the purpos? ;
doing any activities as defined in Rule 4 (6) shall constitute Fje"ot‘g.
nlldlscipline. Every member of such a gatheririg shall be individud” !
liable and responsible for the gross indiscipline in this rego* g
the Principal shall have the power to take disciplinary action agalffﬁ;.
students who indulge in the aforesaid activities.

- i
It shall constitute gross indiscipline to call for and appeal tot;;sutlf”j
based on policies and ideologies that may be preached ¥
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political parties or their sister organizations or students wings. The
participants in the strike as aforesaid shall be dealt with by the
disciplinary authority and they shall be imposed appropriate
punishment as provided in these rules,
(d) No student of a college shall stage or indulge in any activity like
Dharna, Gherao, obstructing entry to and from any class room,

office, hall or other places inside the campus and such activities
shall be treated as misconduct,

(¢) No student shall shout slogans inside the class rooms, office or
any other place inside the campus and obstruct and interfere or to
cause disturbance and nuisance to the ordinary functioning of the
institution,

() No Student shall collect money from others either by request or
by coercion or buy & sell any article in the college campus except
with specific permission of the Principal.

These activities shall be treated as misconduct.

6. Procedure for imposition of punishment

(a) The Principal of the college shall be the disciplinary authority in
respect of the students of the college.

(b) If it comes to the notice of the Principal that a student or a class
of students has committed misconduct as referred to in Rule 5
above that the Principal is satisfied that there is prima facie enough
material in the allegation against the delinquent student, he shall

immediately pass an order suspending student/students from the
college.

(c) If the Principal is satisfied that the delinquency alleged in the
complaint requires further investigation/enquiry, he shall report the
matter to the College Council. After reporting the matter and after
seeking the views of the Council referred to above, the Principal
shall appoint a competent teacher/ teachers to enquire into the
matter and to submit the report immediately.

(d) The Enquiry Officer so appointed shall conduct enquiry without
delay after gathering oral or written evidence from the complainant
as well as the person against whom the allegations/delinquency
were made. The Enquiry Officer also shall give fair and reasonable




opportunity to all and shall submita report to the Principal Withoyi
unnccessary delay. Afier the receipt of the report the Principa|
shall consider the report and take appropriate action, which he
deems fit, including the imposition of the following punishmengg.

1. Issuance of compulsory transfer certificate
2. Dismissal from the college

In the event of imposition of punishment of dismissal or compulsory
issuance of transfer certificate, the Principal shall forward the order along
with the report to the University.

7. Prohibition of damage to property

The student shall not disfigure the class rooms, compound wall, or other
buildings, inside the college campus by pasting posters, or writing on the
walls in connection with any activity. They shall not damage or destroy
any furniture, equipment and other materials inside the college campus.
In the event of any student indulging in any such Activities, a fine shall be
imposed on him, to be fixed by the Principal of the College after evaluating
the extent and magnitude of the damage so caused. The aforesaid imposition
of fine is without prejudice to the liability of the delinquent student for
prosecution under the provisions of the Indian Penal Code, under the
provisions of Prevention of Damage to Public Properties Act. The damage
so fixed by the Principal shall be recovered as arrears of land revenue and

in the event of nonpayment, the recovery proceedings shall be taken against
the person responsible.

8. Students’ Grievance Redressal Committee

Inevery college there shall be a Students’ Grievance Redressal Committee
constituted by the Principal. The Chairman of the said committee shall be
the Principal. The committee shall consist of three teachers nominated by
the College Council, of whom one shall be a lady teacher. The Chairman of
the College Union as well as the secretary shall be ex-officio members of
the said committee. The committee shall meet once in every month and
evaluate the steps taken or frame guideline or general instructions or
directions for the maintenance of peaceful atmosphere in the campus. The
Committee shall generally discuss the various basic problems of the students
and any unhealthy relationship between the students and teachers or students
and non-teaching staff of the college and suggest and implement remedial
measures.
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9, Right 10 Appeal ‘

A student, against whom the disciplinary orders had been pasted ishaii
pave a right o appeal to the Bf)ﬂl‘(l of Adjudication of Students ’f};ic\:asnti :
as l”'mfidCd W Chnp.tcr 27 of Mahatma Gandhi University Statute 1997‘
The appellate authority shall hqvc the power to set aside, modify or canc l
(he order. provided the appeal is found to be genuine and file( within thee
period of 30 days from the date of receipt of the order. The appellate
authority shall also have the power to condone the delay in filing the
appeal, if it is proved to the satisfaction of the appellate authority bf/ the
appellant that he was prevented by sufficient cause from preferring the
appeal within the time.

Class Examinations

There will be a terminal examination during each term in addition to
class tests, if any, in each subject.

Attendance in these examinations is compulsory. If, for any reason, a
student is unable to sit for the examination, he / she will have to obtain
permission from the Principal.

The annual promotion and the issue of progress certificate for the
University examinations will be based on these examinations, regular
attendance at classes, games, general good behaviour and conduct.

The Students’ Union will be constituted in accordance with the rules
and regulations of the University and it will function under the general
guidance of the Principal.

Tutorial System

As we are focusing attention on a quality conscious educational pattern,
itis highly imperative that a program for the same be implemented in our
institution, and hence the ‘Tutorial System’ is introduced. It aims at the
Smooth interaction between parents, teachers and students.

As per the tutorial system, the Heads of the Department will be in
charge of the tutorial work. .

Each student g expected to consult his / her tutor on all matters pertaining
"0 academic life and studies. :

.The lutors are expected to have intimate knowledge of their wardsl, the
“Irtumstances and ways of their life, from frequent personal interactions.

iy
e ————————
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The tutors are expected to have frequent contact with their wards
during and outside College hours and to report any remiss in their Pff)grcgé
and conduct immediately to the notice of their guardians or parents iﬁ
time or take any other suitable action,

Certificates
Three days notice is required for the issue of certificates.

Certificates will be issued only after the payment of all dues to the

college.

Conduct certificate is a document, which the student has to earn. Tt wil|
not be issued as a routine procedure.

Transfer Certificate :No transfer certificate will be issued to thosewho
owe dues to the College. No fee will be levied from those who apply for
T.C. within one year after leaving the college.

Every student should take his / her T.C. at the end of his / her course
and produce it when he / she is admitted for the next course.

Application by post for certificates should be addressed to the “Principal,
Siena College of Professional Studies, Edakochi. Kochi-10’. No certificate
will be sent by post unless a sufficiently stamped, self-addressed envelope
accompanies the application. Certificates will be sent by registered post
on proper request and acknowledgment for the same.

The students should personally collect the original certificates from the
office. Issue of certificates under authorization should have the sanction
of the Principal.

Fee Regulations

All fees due for a semester / year shall be paid in the first week of the
semester / year itself.

Every student is liable to pay the prescribed fees for the whole year
during any part, if his / her name is on the rolls of the College.

A receipt signed by the dealing hand will be issued for every payment
made, which the student shall preserve and produce whenever required
by the Principal. _

Mistakes, if any, in the receipts issued for payments made should be
pointed out then and there at the counter and should get corrected on the
spot. Complaints made later will not be entertained.
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The fee structure for the course as approved by the Universipy

L — IT/ B.Com /

1 M. :
B.C.A, BBA / BA Com.
m(l’er Semester) | 18,750/- 9.000)/- 18750/
Caution Deposit :
Degree Course : 1000/- 1000/- 1000y/-
19,750/ | 10,000/~ | 19 750,

mnd of the particular course of study, the caution deposit will?c
; eturned 10 the students, after adjusting the dues, if any, on account of
| joss of library books, breakages of laboratory equipment and any ot her
'\ oss caused to the property of the College. Every student should get his /
her caution deposit refunded after the completion of the course. Caution
| Deposit remaining unclaimed after two months from the dye date of
| completion of the course (last due date of University Exam.)
'\ forfeited.

Laboratory Rules

will be

. Students are reminded that practical work is the foundation on which
| the study of sciences stands and every student is required to give the
most earnest and careful attention to it. The laboratory work is arran ged

toaccompany as closely as possible the principles of theory discussed in
the lecture classes.

The certificate for the practical course required by the University
- Tegulations will not be granted unless the student’s progress has been
satisfactory. This will be judged not only by the practical work done in

 the laboratory, but also by the neat systematic, regular writing of the
- Tecord book.

Students who damage computers, its accessories, or any other article
O 4pparatus wil| be required to replace it. If the articles are broken on
| “ccount of carelessness, they will have to pay a fine in addition. If any
| Micleis stolen the student will be suspended from the laboratory. They
| o cSponsible for any machine or equipment given for their use. W hen
ap?; ﬁnis}? their work they' must shut down the computer or lclrlavfz: 21;
§ of br?lus In the same position in which they were placed originally.

3kages should be paid within seven days.
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Library R ules { student b
{aff and students are members
All members of the staff and s ¢ Crs of the

library for consultation and also for borrowing books.
101 ¢
The library remains open from 9.00 a.m. to 3.30 p.m. on g Wok

ConcE

days.
Strict silence shall be obser ved in the library.

Students are requested to examine the books carefully before borroy;

and report damages if any to the library staff. Wi

Loss of books or any damage detected at the time of returning y;

have to be compensated either through replacement of the damaged A

lost book or if the book is not readily available in the market j

depositing the cost of the book as fixed by the librarian.

“No Due Certificate” will be given to the students only after

returning the books and the Reader’s tickets.

The reader will be responsible for any damage caused to a book or ap
other library property.

The period of loan of books is normally 14 days, including the day
issue, after which period a fine of 50 ps. per day per book will be levie

Books which are temporarily in special demand will be lent only for
short period.

If a book is overdue by one week the Librarian must report the matt;
to the Principal. The member will be considered as defaulter and will t
suspended temporarily from membership.

Some of the leading Malayalam and English newspapers, magazint
and journals are also available in the library. Students are advised !
spend some time every day in the library during free time. They ai
requested to use the materials with utmost care. Perfect silence shoul
be maintained in the library.

N.S.S. (National Service Scheme)

There will be a unit of the National’'Sérvice Scheme functioning in th
College under the guidance of Mr: Abhﬂash K.V It'is intended to arous
the social consciousness of student*céminunlty by preparing them'to b
useful to society. Membership of*N.S.S. is'voluntary and strictly o
selective basis from first degree students. Each student is subject to if
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sline and code of behaviour. Every studen attendin
= iired tO put in the mmimum time o I'service
\ .
chdcmic year. Those who complete 24 |y,
aC«

wach ¢ : QeI 1
sacl igible for a certificate issued by the Uniyey
ire CHs

Membership in N.S.S. and a certificate (o (hat clfect
1 be treated as additional qualification while mak
Vi

blic Service.

Proforma for Leave Application by students

dingtheN.S s will
Cquivalent to 190 hou
rs of work i 9
Sity,

b« Ic rs

Years

[rom the University,
INg recruitments 1o

Name, Roll number and class
Date for which leave is required
Nature of leave required

Reasons for leave

Signature of the student with date
~ Signature of the parent

Recommendations of the Tutor-in-charge

Orders of the Principal.




CALENDAR
JUNE 2018
No.of
Date | Day Particulars working
days
01 Fri
02 GSat |* _—
03 Sun |*
04 Mon cadl
05 Tue
06 | Wed
07 | Thu
08 Fri
09 Sat | * Sec. Saturday
10 Sun |*
il Mon
12 Tue
13 | Wed
14 Thu
15 Fri |* Eid-Ul-Fitar
16 Sat |*
17 | sun |* Fathers Day
18 | Mon -
19 Tue
20 | Wed B
21 Thu
22 Fri I
23 Sat * ___—
24 | Sun |*Manager’s Day |
25 | Mon PRI oy
26 Tue _________________/
27 | Wed eItk Py
28 Thu ;_—____-__—__“/
29 | Fri //
30 Sat g /—-—"/
/L'/

*Holidays ~ Other Holidays will be announced later.
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CALENDAR

p JULY 2018
J—

me Day Particulars SW

Date d; ylgg

T Mon ﬁ___‘___‘_h—*—_h—w

f’l'f{"‘ Tlr Gt. Thomas Day — |

0 | Wed T

5 | Thu s =

06 | Fri

07 | Sat |*Sec.Saturday —

T Sun |*

'_0_5_‘ Mon

10 | Tue

11 | Wed

12 | Thu

13 | Fri

14 Sat |*

15 | Sun |*

16 | Mon

17 | Tue

18 | Wed

19 | Thu

20 | Fri

21 | Sat |*

| 22 | Sun |*

23 | Mon

_3-_4__ Tue |

5 [ Wed

,_?i_ Thu

L Fri —

H.__Z_?____ Sat | * —

_3,5_’____ Sun | *

e =1

mﬂ_{e

\

ays  Other Holidays will be announced later.
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CALENDAR
—
AUGUST 2018
No.of
Date | Day Particulars ngl;i;\;_
01 Wed
02 Thu L
03 Fri go
04 Sat |* ==
05 | Sun |* S,
06 Mon .
07 | Tue |QuitIndia Day-Nagasaki Day =
08 Wed R
09 Thu
10 Fri e
11 Sat | * Sec. Saturday, Karkidakavavu
12 Sun |*
13 Mon
14 Tue
15 | Wed | * Independence Day-Assumption of Bl.Virgin Mary
16 | Thu
1% Fri
18 Sat |*
19 | Sun |*
20 | Mon
21 Tue
22 | Wed | *Bakrid
23 | Thu
24 Fri |*First Onam N e
25 Sat | "Thiruvonam i e
26 | Sun | “Third Onam RakshaBandhan
27 | Mon | *:Fourth Onam, Sree Narayana Guru Jayanthi i ST
28 | Tue |*Ayyankali Jayanti
29 | Wed o RS
30 Thu S G
31 FI’I I B

“Holidays  Other Holidays will be announced later.
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CALENDAR
SEPTEMBER 2018
No. of
Date | Day Particulars working
' days

01 Sat |*
02 Sun | * Janmashtami
03 Mon
04 Tue
05 | Wed | Teachers Day
06 Thu
07 Fri
08 Sat | *Sec Saturday
09 Sun | *
10 Mon
11 Tue
12 | Wed
13 Thu
14 Fri
f6s) Sat |*
16 Sun |*
17 | Mon
18 Tue
19 | Wed
20 Thu |* Muharram
2] Fri | * Sree Narayana Guru Samadhi
22 Sat
23 | Sun | *World Tourism Day
24 | Mon
25 | Tue | World Healthy Heart
26 | Wed
27 Thu
28 Fri
29 Sat |*

| 30 Sun |*

*Holidays  Other Holidays will be announced later.
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CALENDAR
____— OCTOBER2018
L —
T Particulars m
Date | Day s Wg;king
05 £'ri ]
06 | Sat |* i"_“i
07 | Sun |* = %]
_9§__ Mon .y
_(_)2_ Tue il T
10 | Wed
11 Thu
12 Fri s *
13 Sat | *Sec. Saturday, U.N. Day By
14 | Sun | *World Standards Day
15 | Mon
16 | Tue
17 | Wed
18 | Thu | *Mahanavami
19 Fri | *Vijayadesami s
20 | Sat |* RS
21 | Sun |*
22 | Mon (BRI
23 | Tue K R
24 | Wed | e
25 | Thu i [ Ot
26 | Fri — il
27 Sat | * P o
28 | Sun |* o i |
29 | Mon s
_:_59__ Tue —_'——_‘_‘-/
31 | Wed —;"’/
*Flolidays ~ Offer H"lfdays will be announced later.
T rErameeenidy
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oot

NOVEMBER 2018

| ] i . \
pate Day Particularsg No, of

| Workin
’ﬂ'f—— Thu Kerala Piravi, All Saints Day,\ daygi—’,

_.—_-'____‘ = r

02 ,_]:1_1__4 :\II Souls Day \R
03 | Sat ey
...-—"""'"'—‘—-—-_—— *

04 Sun e 1
"'0"5’_ Mon \u\ﬁm
"(1'5_" Tue |* Deepavali \\_‘“
07 | Wed i S
| "] ——.\ﬁ__‘_\_-‘

08 | Thu e 1 1]

09 | Fri e

10 | Sat | *Sec. Saturday b -

11 | Sun |7 i

12 | Mon v
13 | Tue 1

14 | Wed

15 | Thu

16 | Fri

17 Sat |*

18 Sun | *

19 | Mon

20 Tue

21 | Wed
_23__ Thu
____4____.__8:3}_- *

ﬂ__ Sun |*

26 T
"““*_._29_

27 Tue
B | Weq [

D | Thy |

30) “}‘:*—-——
’\__“—_‘-—L-—_‘
—

Other Holidays will be announced later.
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CALENDAR

“Holidys _Other Holidays will be announced later:

//r )

DECEMBER 2018

L.....-——-—-'.--—-—"_.—-—-—-—"'_"'——— ——“\

Date | Day Particulars W;:{;mg

TL?;A « World Aids Day ﬁ_.___%

E_:TL + Nabidinam e
03 | Mon | gt. Xaviers Day el

I T B )

T | Sat | * Gpc, Saturday L

10 | Mon_ Sl

(11 | Tue|

T Wed

T Thu

_'1_4_— Fri
15 | Sat |*

__]6 Sun |*
17 | Mon
18 | Tue R
19 | Wed T
20 | Thu i
21 | Fri e TE.L [
22 | Sat |* S s
23 | Sun [|* e i
24 | Mon == v L
25 | Tue |*X'Mas e 1=
26 | Wed [ *Boxing Day 2
27 | Thu S, e —-""‘""""/ s
28 Fri FRen T //
29 | Sat |* | e : = L e
30 | Sun |* : S L
31 | Mon : //

|
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CALENDAR

JANUARY 2019
No.of
Date | Day Particulars working
" days

01 Tue | New Year Day

02 | Wed | * Mannam Jayanthy

03 Thu

04 Fri

05 Sat |*

06 Sun |*

07 Mon

08 Tue

09 | Wed

10 Thu | * National Youth Day
11 Fri

12 Sat | * Sec. Saturday

13 Sun | *

14 | Mon | Pongal, Makar Sankranti

15 Tue
16 | Wed
17 Thu
18 Fri
19 Sat | *
20 Sun |*
21 | Mon
22 Tue
23 Wed
24 Thu
25 Fri
26 Sat | * Republic Day
27 Sun |*
28 Mon
29 Tue
30 Wed
[ 31 Thu

“Holidays ~ Other Holidays will be announced later.
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CALENDAR

FEBRUARY 2019
No. of
Date | Day Particulars Wg;kngg
01 Fri
02 Gat. 1
03 Sun | * 1]
04 | Mon
05 Tue
06 | Wed
07 | Thu
08 Fri
09 | Sat |*Sec.Saturday
10 Sun | *
11 | Mon
12 | Tue
13 | Wed
14 | Thu | Valentine's Day
15 Fri
16 Sat |*
5 Sun | *
18 | Mon
19 | Tue
20 | Wed
21 Thu
22 Fri
23 | Sat |* =]
24 | Sun |* ]
25 | Mon =]
26 | Tue =gl
27 | Wed Tt |
28 | Thu
iy
—
*Holidays Other Holidays will be announced later.
R oy
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CALENDAR

MARCH 2019

No.of
Date | Day Particulars working
days
01 Fri
02 Sat |*
03 Sun |*
04 Mon | * MahaShivaratri
05 Tue
06 | Wed
07 Thu
08 Fri

09 Sat | * Sec. Saturday

10 [ Sun |* Common Wealth Day

11 Mon

12 Tue

13 Wed

14 Thu

15 Fri | World Consumer Day
16 Sat |*

17 Sun |*

18 Mon

19 | Tue | Feast of St. Joseph

20 Wed | Holi

21 Thu | World Forestry Day

22 Fri
23 Sat |*
24 Sun |*
25 | Mon
26 Tue
27 Wed
28 Thu
29 Fri
30 Sat |*
31 Sun |*

“Holidays  Other Holidays will be announced later.
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CALENDAR

APRIL 2019 MR
Particulars M
Date | Day days g
—
AU Eelud
02 | Tue — ]
T Wed = oS0
[ 04 Thu 1.2 S
05 | Fri
06 Sat |*
07 =voe o
08 | Mon
09 | Tue
10 | Wed
11 Thu
12 Fri
13 Sat | *Sec. Saturday
14 Sun |* Ambedkar’s Birthday
15 | Mon | *Vishu
16 Tue
17 | Wed
18 Thu | * Maundy Thursday
19 Fri |* Good Friday —
20 Sat ] —
21 | Sun |* Easter,
22 | Mon I
23 | Tue LI —
24 | Wed X S
25 Thu [V
26 Fri
77 I P T [l
28 | Sun |* R e s
29 | Mon | Siena Day "
30 | Tue |Buddha Purnima |

*Holidays ~ Other Holidays will be announced later.
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CALENDAR

MAY 2019

J o No. of

Date | Day Particulars wgg];;:g

01 Wed | * World Workers Day

02 Thu | Press Freedom Day

03 Fri

04 Sat | *

05 Sun | *

06 Mon

07 Tue | World Red Cross Day

08 | Wed

09 Thu

10 Fri

11 Sat | * Sec. Saturday

12| Sun [* Mothers Day

13 Mon

14 Tue

15 Wed

16 Thu

17 Fri

18 Sat |*

19 Sun | *

20 [ Mon

21 Tue

22 | Wed

23 Thu

24 Fri

25 <=1 gl
—_2-6—_ Sun | *

27 | Mon

28 | Tue

29 ch?
30| Thu | Anti Tobacco Day
T Fri

Holidays — Other I Tolidays will be announced later,
—— 55
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